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10+ steps to creating simple HTML files: steps 1-6 
 
 

Objective:  By the end of this lesson you will be able to create your 
own HTML web document using Notepad and display  it in a Browser 

 
 
You will need to use the following software 
 

• Your Internet browser 
• Notepad (Start / Programs / Accessories) 

 
Study the following steps in the Online HTML Tutorial 
 

Open PI Internet / Select an Area / Foundation Computer / Introduction to HTML  
or on the Internet, visit http://tinyurl.com/32byv  

• Step 1 Basic <HTML> structure 
• Step 2 Giving your document a <Title> 
• Step 3 <P>aragraph Text 
• Step 4 Formatting line <BR>eaks 
• Step 5 Formatting <B>old and <I>talics 
• Step 6 Using <IMG SRC> to insert pictures 

 

Instructions 
 

You will now prepare an HTML document to introduce yourself.  Your document will have a 
paragraph about yourself.  It will display a picture from the Internet along with a short 
description of the picture and why you chose it. 
 

1. At step 6, copy everything from <HTML> to </HTML> and paste it in a New Notepad 
workspace.   

2. Save this in an HTML folder in your Home folder on the LAN (your teacher will give 
you a filename that has your ID, name, class, and what you should call this 
document).  Save your work often while doing this assignment. 

3. Change the text between <TITLE> and </TITLE> to a description of your page. 
4. Change the text between <P> and </P> to something about yourself. 
5. Use <B> and <I> tags to create bold and italic text where you think appropriate. 
6. Place a picture on your page and add another <P>aragraph to your page to describe it 

and say why you chose it. 
 

How to obtain a picture: 
 

1. Use Google Image Search to find an image of your choice: http://images.google.com/  
2. Right click on the image and select its Properties. You will see its URL.  
3. Place your cursor at the start of the URL and scroll down and right until you have 

highlighted the entire URL.  Use Ctrl-C (or right click / copy) to copy the URL to your 
computer’s memory or pasteboard. 

4. In your HTML document, where the code says <IMG SRC="… "> paste the 
URL in between the quote marks  

 
Save your work in your Home folder and copy it to your teacher’s folder in Work Finished. 


